PARENT HANDBOOK
MacArthur Blvd. Baptist Church

Mother's Day Out
2018 - 2019

Our Mother's Day Out Program is a ministry of MacArthur Blvd Baptist Church. We are open
to church members as well as nonmembers. We use a Bible-based curriculum that offers
planned activities to develop a child spiritually, intellectually, socially, and physically. We are
committed to providing quality care for children in a safe, stimulating, Christian environment
with excellent student to teacher ratios. Our preschool is a nine month program that is
designed so that children complete a body of work during the school term. The tuition is
also based on a nine month schedule. We therefore ask that you commit to bring your child
for the whole nine months. We can recommend other programs if you are interested in
temporary or short-term childcare. MBBC is pleased to announce that we opened our new
children’s wing in the Spring of 2017 along with our newly remodeled original children’s space
which includes 2 new indoor playrooms, a new outdoor playground, all new paint and carpet,
an expanded nursing room and stroller parking.

Ages
We accept children from 8 weeks up to 4 years old. Babies must be bottle-fed and up-to-

date on their first vaccinations. If babies are still nursing, we are less able to console them and
so they should stay with Mom until they are bottle-fed only.

Days and Time

Mother's Day Out is a two days-a-week program. We will meet Tuesdays and Thursdays
from 9 am. - 2 p.m. Our first class session will be Tuesday, September 4, 2018, and our last
class session will be Thursday, May 16, 2019. We loosely follow the Carrollton/Farmers Branch
Independent School District (CFBISD) calendar except for an additional week we will be closed
in September for our annual church conference. In the event of bad weather, we will follow the
decisions made by CFBISD. Please listen to the radio or TV on these days to see if CFBISD is
cancelled or starting late.

Summer Mother's Day Out is a flexible program where parents can choose the days for their
children to attend. It will consist of four weeks on Tuesdays and Thursdays in June.

Registration

Registration for the 2018/2019 school year begins in the spring (February for returning
students, siblings, and church members, and March 20%, 2018 for new students.) Registration
forms and fees must be completed for your child to be placed in a class. A completed
registration includes a signed registration form, up-to-date immunization records, paid
registration and supply fees, and agreement to abide by program policies. The registration fee
is non-refundable. This is considered a commitment to participate in the program unless
extenuating circumstances occur. If your child will not be attending, it is your responsibility to
contact us as soon as possible. The annual supply fee will be due no later than May 17, 2018.

Mother's Day Out does not discriminate in its admissions on the basis of race, color, or
ethnic origin.
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Fees and Tuition

Registration Fee: An annual registration fee of $50 per family is due at the time of registration.
This fee is due at the time of enrollment and is non-refundable unless the child cannot be
placed in our program due to lack of space. This is considered a commitment to participate in
the program from September through May unless extenuating circumstances occur. If your
child will not be able to complete the school year, you will need to notify the Director in
writing 30 days in advance. Tuition will be due for 30 days following the notice.

Supply Fee: An annual supply fee (5100 for babies, toddlers, and two-year olds, and $150 for 3
and 4-years olds) will be due no later than May 17, 2018. The supply fee is refundable only if
you withdraw your child before August 6, 2018 (One month before classes start).

Monthly Tuition: Monthly tuition is $250 each month for the first child and $225 for the
second child. Tuition is due on the first class of each month. The tuition is based on 62
school days throughout the fall/spring, and divided equally over 9 months so the tuition will
not change when there are more or less classes in a month, or when a child is unable to come
due to any circumstance (sickness, travel, etc.). If a family will be traveling for an extended
time, the monthly tuition must be paid in order to hold the child’s place in our program.
Otherwise, another child from our waiting list will be enrolled in their place. When the family
returns from travel, they can reenroll if there is available space. Tuition should be placed in the
payment drop box which is located on the information desk in the children’s area. We accept
checks or cash in person at the church, or bank-issued automatic payments, credit/debit card
payments, or payments from a checking or savings account on-line through our church
website.

Summer Mother's Day Out: The summer program will include 8 sessions on Tuesdays and
Thursdays from June 4™ to June 27th. The fee, $35/day, is a flat fee which includes registration,
supplies and tuition. A deposit of $10 per session, per child, is due at the time of registration
and applies to the total amount due. The remainder of the fees for June is due on the first day
your child attends. Tuition is transferable if you notify the Director seven days in advance.
MDO will be closed in July and August.

Attendance, Drop Off and Pick Up Times:

Consistent attendance contributes greatly to your child having a great experience at MDO.
Because our day is very full, almost every minute is planned. It is very important that your child
arrive on time to be able to take part in all activities that have been purchased or prepared. If
you cannot have your child here by 9:00, you may want to explore other pre-schools with a
later starting time. Please do not drop off children before 8:55 a.m. as many teachers are still
making final preparations for the day.

We realize some children have separation anxiety. Please reassure your child that you will
return and then allow the teacher to take the child into the room. We ask that parents not
enter the room or try to stay with their child even for a portion of the day. This often confuses
the child as well as the other children in the class. Please do not linger outside of the room
within view of the child. We will call if your child is unable to settle within a reasonable amount
of time. However, please feel free to call the Director and check in. If your child is struggling
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with separation, it is very important to be consistent in your attendance. Your child needs to be

picked up at 2 p.m. If your child is left after 2:10 pm, he/she will be brought to the director and

you will be charged $S1 per minute until the child is picked up. Thank you for being considerate
of our teachers.

Absences

If you know your child is going to be absent due to travel or a doctor’s appointment, please
let the Director know. If your child becomes ill at the last moment, a phone call would be
appreciated. You may call the MDO Director at 972-373-9862.

Illness

Please be considerate of others if your child is sick or feeling ill. If your child has had any of

the following symptoms, they must remain at home:

Vomiting or diarrhea in the last 24 hours.

Oral temperature over 100.49F in the past 24 hrs.

Unexplained skin rash.

Discolored nasal discharge.

Eye discoloration or discharge

Any contagious condition

General appearance of illness

Teachers have the ability, as well as the responsibility, not to accept a child who displays any of
the above symptoms.

If your child becomes ill while at MDO, they will be taken out of the room and we will notify
the parents. You will need to come immediately to pick up your child. It is of utmost
importance that you provide a cell phone number for yourself or numbers for an emergency
contact person who is able and willing to pick up your child if we are unable to reach you. In
the event of an emergency, we will administer first aid and emergency personnel will be called
if necessary at parents’ expense.

E N

Immunization, Allergies and Medications

All students will need to furnish a current copy of their immunization records. Your child will
need to be up to date on all immunizations. Whenever a new immunization or booster is given
to your child, we will need another updated record. Your doctor's office may fax your child’s
immunization records to the church at 972-373-9826.

If your child has any allergies, they will need to be listed on the registration form along with
the reaction(s) associated with that allergy. If your child has any other conditions (i.e. asthma,
seizures) please note on the form and discuss with the teacher.

We cannot administer any oral medications; either prescription or over-the-counter. Any
special care instructions for over-the counter, topical items (i.e. diaper ointment, teething gel)
need to be in writing.

Special Needs

We will consider the placement of children with special needs based on the welfare of the
whole class. Our teachers are not trained in special needs areas. We will consider age and
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ability of the child, behavior, toileting, space requirements, and equipment available as well as
input from parents, teachers and Director.

What to Bring

ALL ITEMS MUST BE CLEARLY LABELED.
(1) Every child needs to bring a lunch in a lunch box or bag. Please send manageable finger
foods and/or baby foods for infants. Heating and refrigeration is only available in the infant
room. For older children, please send nutritious lunches that your child can feed him/herself.
Crackers and cookies alone are not sufficient to sustain your child throughout the school day;
fruit and protein are basics for every lunch. If your child can eat well with utensils, feel free to
send macaroni, yogurt, etc. We discourage candy and carbonated drinks. Please send enough
to meet your child's needs. No glass containers please. We will provide snacks when
appropriate. All cups, bottles, dishes, lunch boxes, and utensils must be labeled with your
child’'s name.
(2) A change of clothes is advisable for all ages and is a must for all children not yet potty
trained.

and
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